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Goals

· Provide drinking water information to the media and to the public throughout the year.

· Investigate alternative methods of delivering public information.  
· Provide visibility to the public drinking-water sector in the state of Nebraska.

Committee Membership

· Anyone with an interest in providing public information.

Timeline / Deadline
	Prior to All Board Meetings
	· Submit committee report prior to board meetings held in January, March, May, July, September, November.

	November
	· Submit budget request for the upcoming year at the November board meeting.


Deliverables / Activities
· Distribute press release &/or public service announcements for Drinking Water Week.
· Schedule and promote proclamation signing ceremony at Capitol for Drinking Water Week.

· Explore other activities for Drinking Water Week.  Check AWWA website for ideas.

· Distribute press releases for the annual conference, award recipients, and other events/information, as needed.

· Provide drinking water information to the media throughout the year (e.g. PSAs), as needed.
· Post drinking water related events and information on the Nebraska Section Facebook page.

· Prepare for and conduct water tasting contest at annual conference.

· Prepare for and conduct children’s poster contest at annual conference.

Standard Procedures
· Contact the Governor’s Office in January to get on the proclamation ceremony schedule.

· Develop press releases for Drinking Water Week and the Fall Conference

· Write press release and submit to the Nebraska Press Association for distribution to all the newspaper, and broadcast (television and radio) outlets in the state.

· Submit in April for Drinking Water Week (May) and mid-October for the fall conference (November).

· Contact local media in Kearney (Kearney Hub, NTV, KGFW Radio) prior to the fall conference.

· Be prepared for inquiries from the media.  Be prepared to accommodate the media if they wish to visit the fall conference.

· Send thank you notes to the reporters who cover the fall conference.

· Develop press releases for award recipients

· After awards are presented at the fall conference (or any other time during the year), get award recipient names from Awards Committee Chair.

· Send press release relating to each award and its recipient to newspapers in the community where the recipient lives/works.

· Send copies of all press releases to the Publications Committee.

· Public Service Announcements

· PSAs may be used for Drinking Water Week or any other time

· Obtain prerecorded PSAs from National AWWA or develop our own

· Copy PSAs onto CDs or provide an MP3 download link.
· Prepare cover letter

· Send letter and a CD containing the PSAs to the 69 radio station groups in Nebraska.

· Post drinking water related events and information on the Nebraska Section facebook page.

· Inform the fans of the Nebraska Section Facebook page of upcoming events

· Periodically post general information on the page

· Prepare for and conduct water tasting contest at annual conference.

· Receive approval from the Nebraska Section Board that a water tasting contest will be held at the fall conference (March)

· Identify the panel of judges (September)
· Invite judges and solidify the judging panel (October)

· Contact Publications Chair about promoting the contest in the Wise Water Words (July)

· Purchase/order door prizes to give away during contest (September).
· Purchase gifts for judges and winners (September).
· Order award from Awards Unlimited in Lincoln for the winner of the contest (October September)

· Obtain supplies (cups, crackers, etc) needed for the contest (October)

· After the contest, send press release to the local media announcing the winner (November)

· Prepare for and conduct children’s poster contest at annual conference.

· Identify a theme for the contest.  Can use the AWWA Drinking Water Week theme.

· Send note to elementary school principals with contest announcement. Ask them to forward the information to their 5th grade teachers (early September).
· Get principal’s email addresses from Nebraska Department of Education (www.education.ne.gov)

· Receive posters and display at conference for voting.

· Issue checks to the winners.

Supporting Materials

· Water Tasting Contest Preparations Checklist

· Children’s Poster Contest Preparations Checklist
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