Committee Standard Operating Procedures


	Committee Name
	Student Activities and Research

	Approval Date:
	September 8, 2011
	Latest Revision Date: 

(To Be Reviewed Annually)
	August 15, 2010


Goals

· Promote student involvement in AWWA education and research activities

· Integrate efforts with related NSAWWA committees in organizing professional activities for future professionals

Committee Membership

· Committee chair pointed by the NS AWWA board.  Typically this individual is the faculty advisor to the UNL recognized AWWA/WEF student chapter.  

· Student leaders of the AWWA student chapters at the NU system and other universities/colleges in the state of Nebraska

· Representative from the NS-AWWA Young Professionals Committee, to facilitate collaboration between the two committees

· Other interested faculty and professionals.
Timeline / Deadline
	Beginning of Each Regular Semester
	· Committee meets to identify activities for that semester

	As Schedule Permits
	· Committee chair will attend board meetings

	By Kearney Fall Conference
	· Submit budget request for the upcoming year
· Submit annual reports to AWWA board liaison


Deliverables / Activities
· Organize student tours to the NS AWWA annual conference in Kearney

· Work with NS AWWA Young Professional committee to organize student tours to drinking water treatment plants about once a year

· Advertise AWWA student memberships and NS AWWA student awards among eligible students.

· Facilitate two student meetings a semester

· Provide students to assist at the Water for People golf outing in late April or early May.

· Help facilitate the Fresh Idea poster competition at the Kearney fall conference.

· Help facilitate student officer elections in the late spring or early fall.
Standard Procedures
· Regular Meetings

a. Meet with student leaders at the beginning of each regular semester to identify activities

b. Meet with instructors teaching undergraduate environmental engineering courses at the beginning of each semester to set up student tours to drinking water treatment plants

c. Committee members will occasionally participate in meetings of other AWWA committees, such as the Young Professional committee and Water for People.

· Event Setup

a. Coordinate with other committees to work out details for student tours to drinking water treatment plants: date, time, location, estimated number of students, transportation, admission cost, food/drinking if necessary. 

b. Prepare a draft agenda

c. Send emails to proper email lists.

d. Prepare flyers and display them on UNL campus by student chapter and advertise the event through AWWA publication committee

e. Send out reminder email a few days prior to the event

· Event Follow-Up

a. Send a brief activity report to Wise Water Words and to the NS AWWA board, as is required.

b. Collect feedback from participating students, if applicable

· Past Events

a. Advertised AWWA student memberships and collected membership dues

b. Advertised AWWA student awards and collected applications

c. Organized a student tour to the Louisville drinking water treatment plant with the NS AWWA Young Professional committee.

d. The UNL AWWA student chapter organized a meeting to discuss career paths available to environmental engineering graduates.  About 50 undergraduate and graduate students attended the meeting.

e. The UNL AWWA student chapter invited a former Peace-Corp member to share her experience in building drinking water systems in South America.  About 15 undergraduate and graduate students attended the event.

f. Organized a student trip to the Kearney annual conference in Fall 2009.

g. The UNL AWWA student chapter set up a booth during the UNL e-week and held a drinking water taste contest.

Supporting Materials

1. Committee annual reports that will be submitted to the NS AWWA board prior to the Kearney fall conferences.
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